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How Your Work Relates to 
NASA Evaluation 
• Reporting 

• Your thoughts, challenges, and submitted data are 
read, digested, and used within the NICE team 

• Your evaluator 

• Can benefit from resources and other support 
that the team can offer 

• nice-evaluators@lists.nasa.gov -- contact Mary Jo Leber 
to get your evaluator signed up, and encourage them to 
participate! 

• agency-cce-common-eval@lists.nasa.gov -- 
connections to evaluators at NOAA & NSF too 
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Reporting: The Big Picture 
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This Overview Covers . . .  
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The online reporting system . 

. .  
 Is one-stop shopping for Project Activity Forms & Quarterly 

Reports 

 Is linked to your login, providing access to your specific 
reporting page 

 Walks you through all the data you need to submit & all 
questions you need to respond to 

 Is intended to save you time & streamline your reports to 
NASA and NICE 

 Allows you to review what you have already submitted 

 Will be explored in further detail in a hands-on 
workshop later this morning! 



Access through the NICE 

Site’s PI Workspace 



Switch to Live Online View! 
 



What We’re Looking For 

Events & 
Activities 

Quarters Years 

Project 
Activity 
Forms 

Online 
Quarterly 
Reports 

Annual and 
Final 

Reports 

Any time you reach people outside your funded project team, that’s likely to 

be a reportable event. 

• ALL activities: Complete a PAF via the NICE Reporting System  

(http://nice.larc.nasa.gov, then login and visit the PI workspace).  

• PAFs are available to be completed at any time. 

http://nice.larc.nasa.gov


Project Activity Forms Ask 

For: 
 Mapping to a milestone 

 Reporting Period 

 Type of Activity (Informal Education, Pre-College, 
Higher Education) 

 Title & Description 

 Date, Duration, & Location 

 Questions about included components 

 Counts (participants, activities, courses, etc.) 



Function: View Project Activity 

Forms 
Click this link to enter a Project Activity Form 

Clicking the Project Activity Title will display 

the form in your browser. 

 

Clicking the icon will produce a PDF file 

for  printing   

Project Activity Forms are divided into two sections 

• Current Year Project Activity Forms 

• Archived Project Activity Forms (listed by year) 



Project Activity Forms are divided into two sections: Current Year Project Activity 

Forms & Archived Project Activity Forms (listed by year) 



Function: Enter A Project Activity 

Form 

Select milestone this activity corresponds. If a 

milestone is not available “Not A Scheduled 

Milestone” can be selected. 

 

Select the type of activity 

 

Select the Reporting Period the activity 

occurred 

 

Milestone Number , Reporting Period and Type of Activity Are 

Required Fields  





Function: Submit A Project Activity 

Form 

Once a Project Activity Form is submitted it cannot be 

edited   

If corrections are needed,  please  

contact Monica Barnes at monica.h.barnes@nasa.gov 
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What We’re Looking For 

Events & 
Activit ies 

Quarters Years 

Project 
Activity Forms 

Online 
Quarterly 
Repor ts 

Annual and 
Final Repor ts 

At the end of  each quarter (October – December, January – March, April – June, July – 

September), the online Reporting System opens for the submission of NICE Quarterly reports. 

• Completed online (http://nice.larc.nasa.gov, then login and visit the PI workspace). 

• Report includes planned and actual metrics (participants reached & 

opportunities/activities offered) which we use to report to HQ, along with listing 

publications and updated milestones for project tracking. 

• Report is also an opportunity to share accomplishments, challenges, & lessons learned. 

http://nice.larc.nasa.gov/


Quarterly Reports Ask For: 
 Milestone updates and metrics 

 Including Higher Ed Measures (# of courses; # of 

students; # of faculty) and K-12 Measures (# of teachers; 

# of students) 

 Project Status 

 Short updates on Accomplishments, Challenges and 

Lessons Learned 

 Publications 



Function: Track Quarterly Reports 

• Green – Report has been submitted 

• Yellow – Report has not been submitted 

• Gray – Report is not required 

 

Click on the link to your project to access your 

project’s reporting page  

(shown below) 

 



Function: Milestones/Metrics 
Click to open report 

preparation section  

(shown below) 

 

Indicates period for which user is reporting data 

There are 4 steps to 

preparing/submitting the report. 

• Milestones/Metrics 

• Project Status 

• Publications 

• View/Submit 

Begin with a review of the project 

milestones. Add, delete and 

update the progress of milestones 

and provide metrics data. 

Milestone that are pass the finish 

date and not completed are in red. 

 



Function: Project Status 

Information on accomplishments, 

challenges and lessons learned by 

the project for the reporting period 

are provided in this section. 

 

“Accomplishments” is the only 

required field;  however completing 

all 3 fields is encouraged 



Function: Publications 

Conference presentations and journal article information is entered. 

 

All fields are required except “Publication Link” 



Function: View/Submit 

This section displays the quarterly 

report information 

 

From here the report can be “Save 

As Draft” (for later submission) or 

“Submit Report” 

 

Once the report is submitted, it 

can not be edited/changed. 
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Questions? 

Your MUREP NICE-T Contacts: 
 

 

NICE Project Manager: Monica Barnes, 
monica.h.barnes@nasa.gov 
 

 

 
or email nicequestions@nasa.gov 
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